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Creating a Documentin InDesign
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How will you be publishing?
. Will you have page spreads?
6 & | . What size will your pages be?

Margins
Top: Inside: »
Bottom: © Dutside: = E

Would you like to add columns to your
template? How many?

If you add columns, how much space do you
want between them?

How much margin space do you want to

create?
Turn on preview to see what your choices

look like live!
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Managing Pages

1 Page in 1 Spread

] Pages 1
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1. Pages Panel

2. View Master Pages

3. View document pages
4. Add new page




Placing Text

TO place text InDesign CC-Edit Layout Type Object Table View Window Help

New > —
Open... 38C ) )
Browse in Bridge... < #C Select the text box with the Selection Tool

Close sey File > Place 2 Choose file from browser

Save #8S
Save As... {+38S

*Untitled-1 @ 54¢

Save a Copy... L #8S

Select the Type Tool
and draw a box for the
text

Import XML...

Adobe PDF Presets
Export...
Share on Behance...

Publish Online (Preview)...
Web Dashboard...

Document Presets
Document Setup...

User...
File Info...

Package...
Print Presets
Print...

Print Booklet...




Linking Text Boxes

If your text is too large

for your text box

lit's 2012, and driving down
the I-17 past Sedona and nearing
the familiar exit to Cottonwood,
vou can see a small speck of lights
shining off in the distance. There’s
not much, and if the nights in the
'Verde Valley were not so dark,

you may not be able to see the
lights at all. Raise your thumb up
fto the space and you can make the
little patch disappear, but they are
istrange, eerily climbing up a patch
of blackness in the nmight sky where
they could be floating — a city a mr«-

A small red plus sign

will appear at the end
of the box
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acing an Image

Grab the corners of the
frame to move and
resize

Grab the circle in the center

A ¥ o . of the image to move it
Select the Type Tool el L (7 BaTFa within the frame

and draw a box for the
image

1¥5 2012, and driving dows |
he I-17 past Sedona and nearing
he familiar exit to Cottonwood.
pou can see a small speck of Lights
hining off in the distance. There's

Select the shape with the Selection Tool
File = Place & Choose image from

mEhmte sy | browser

jot much, and if the mights in the Joumane st like a spock
ferde Valley were not 5o dark, i the sky on the Eastern slope of
§ou may ot be able to see the ICleopatra Hill, crouched under a
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Adjusting Placed Images

Use Text Wrap (Window -->
Text Wrap) to wrap the text

shd driving b &), around an image by either
down the 117 S the bounding box or the
protsedons | {8 e ‘ object shape
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Iransrorm >

Transform Again >
Arrange > - . g s v B.8 £
Select U (R O = :

Fit Content Proportioanlly to show
Lock B the wholeimage in the bounding
- ﬁ box or Fill Frame Proportionally to
™% fill your box without stretching your
By image (may cause some to be
cropped out)

Hide
pr

Insert HTML...

Generate QR Code...

Anchored Object

Fitting Fill Erama Drannrtinnalhy oo

Effects Fit Frame to Content X#C
Corner Options... Fit Content to Frame \#E

Center Content O ¥E



Managing Colors

Open Color Panel

¢ Color

8 M=78 Y=0 K=78
78, Y=0, K=78

OT  C=28 M=
Swatches

u- ( CC Libraries

& Swatches
kS HH Swatches

Choose CMYK from oT
arrow menu M (Paper) @) CC Libraries
(Black]
C=100 M=0 Y=0 K=0
¢ Color Hide Options C=0 M=100 Y=0 K=0
Il c=0 M=0 Y=100 K=0
Lab C=15 M=100 Y=100 K=0
CMYK C=75 M=5 Y=100 K=0
RGB C=100 M=80 Y=10 K=0
Add to Swatches C=36 M=0 Y=0 K=100

C=28 M=78 Y=0 K=78

H.

Choose Color

Click and pull down the Swatches menu area so
they can be open a the same time. To save a color

Swatches . X
to your swatch click the New swatchicon (A).

CC Libraries




Master Page Numbers

Insert Footnote

Insert Variable >
Insert Special Character > mbo r_
ETTWWITTE SpPace [ Markers »  Current Page Number X {*3N
Insert Break Character > eSS ST asTe tex P agT oY
Fill with Placeholder Text Quotation Marks > Previous Page Number
Other Section Marker
Tag Text
Autotag N {r38F7
Interactive >
» _ Insert page numbers on Master Page by
Edit in Story Editor ®BY

placing cursor, right clicking and
InCopy > choosing from Insert Special Character




Other Helpful Info

* Hold the shift key while drawing an ellipse to create
a perfect circle

* Push back an object layer from Object --> Arrange

* Choose Type on a Path tool from the Type Tool to
type along the edge of a shape you have placed

* Change object opacity (transparency) under Object
--> Effects --> Transparency --> Opacity



